OHWG Emergency Services

Planning Section Chief Check List REDCAP
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 PLANNING SECTION CHIEF (PSC)

· 101 Card clipped to uniform
· Prepare an initial/overall Incident Action Plan in writing to include

· Mission number(s)

· Controlling agency name

· Narrative description of the incident

· Include a map of incident area

· Statement of objectives

· Progress of the mission to date and future assignments

· Describe what parts of the ICS structure will be used (use chart)

· Names and locations of ICP, staging areas, bases, helibases

· Include traffic and medical plan (for medical plan use ICS Form 206) 

· Communication plan: frequencies, code words, call signs, channels, high bird(s), radio check-ins, usable repeaters, etc

· Telephone numbers for ICP, AOBD, FBO, FSS, ATC, etc

· Demobilization procedures (consider: equipment turn-in procedures, sign-out procedures, SQTR certifications, consider personnel calling when home, aircrews file flight plans to home station, complete CAPF 108s, etc) 

· Ensure frequent update briefings are given orally/in writing to all personnel

· Be immediately available to IC/AL for mission changes

· Assist the OSC on planning for short notice taskings

· Maintain status boards for aircraft, GTs and their sorties (use an MSA)

· Maintain situation maps (use an MSA) that show the following:

· All previous and current mission operations

· Locations of all mission aircraft and GTs

· Location of ICP, staging areas, bases, & helibases using ICS symbols
· LKP, SARSAT hits, NTAPs, aircraft route of flight

· Ask the OSC for the length of time for each future operational period

· Recommend Planning Meetings with command and general staff

· Query OSC to determine priorities for next operational period

· Present the OSC a new IAP before each new operational period

· Plan preliminary search(s) on likely route of flight with emphasis on SARSAT hits, NTAPs, high mountain peaks, frozen lakes and areas of severe WX at time of incident

· Next plan concentrated searches of most probable areas considering pilots flight plan, WX, terrain, pilot habits, fuel endurance, diversion airports, PODs, etc

· Plan damage assessment, transport missions, and reconnaissance missions

· Recommend including draft CAPF 104s and CAPF 109s in the IAPs

· Ensure that all personnel sign-in and sign-out at all locations on ICS Form 211
· Ensure that all personnel’s credentials are checked at all locations

· Ensure that all aircraft and vehicles are signed in at all locations on ICS Form 218
· Maintain all incident documentation; pass to Documentation Unit if established

· Report any hazards or unsafe practices to the MSO

Note: Items in black are on the CAP-USAF Pamphlet 12
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